Booking Instructions

1. When you open the booking page the page below is what you will get. Read the
instructions and click on OK.

7 Gateway Primary School

SERVICE

") Book Appointment Choose Service

All Services

Specialist Sub, Our Booking Policy

NB: IF YOU PLAN TO SEE MORE THAN 1 TEACHE
PLEASE BOOK THE APPOINTMENTS SEPARATEL'

Okay

2. Click on the link for Specialist Subjects Open Day (PLEASE NOT THE NUMBER
OF MINUTES HIGHLIGHTED FOR EACH APPOINTMENT.)
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[7] Book Appointment Choose Service

All Services

‘ Specialist Subjects Open Day 5 mins



3. Select the teacher you want to see on the day.

oy

Gateway Primary School

7] Book Appointment Choose Provider

Mrs Mooney - Art: Grade 1R, 1G, 2Y, 20, 3Y, 3B, 4S, 4T, 4M
Mrs Pinkas - Art: 1B, 2B, 3G, 3R, 4/
Mrs Haw - Music: Grade 2, Grade 4

Mrs Thomson - Music: Grade 1, Grade 3, Vana Vashe

Mr Chawafambira - PE: Grade 1-4

Mr Chipunza - PE: Grade 1-4
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Mr Murindagomo - Computers: Grade 1-4

4. The calendar will show you today’s date. Click on the arrows to select the
month you are supposed to book for.
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Gateway Primary School

“ v SPECIA v MR 19 SEP...
Z
®

Book Appointment

Choose a Date and Time (SAST)

We Th Fr Sa Su Mo Tu




5. Select the date of the open day.

Gateway Primary School

v SPECIA v MR 19 SEP... YOUR INF

Choose a Date and Time (SAST)

«  October,2016 »  NonWorking Day

We Th Fr Sa Su Mo Tu

26

6. Select the time you want to book for.

v SPECIA

Gateway Primary School

v MR 26 OCT... YOUR INFO CONE

| Book Appointment

Choose a Date and Time (SAST)

« October, 2016 » Morning Afternoon Eve

: We Th Fr Sa Su Mo Tu §00am 1Z200.pm
- 8:05am 12:05 pm
o 8:10 am 12:10 pm
8:15am 1215 pm
8:20 am 12:20 pm
E 8:25am 12:25 pm

8:30 am

‘ s350m

8:40 am

8:45am

8:50am

8:55am

9:00 am



7. Type in the required information. The (*) represents fields that you are not to skip
or leave blank.

\l/ v SPECIA v MR V 260CT.. = YOURINFO - CONFIRM
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Baok Appointment Enter Your Information
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Name* Mr Anonymous
Emal rmutapa@gmail com
e *
500
mation
Mr Anonymous

Anonymous Daughter

4am

‘ Sibling's Name

8. The system will show you what you have entered before you click on BOOK MY
APPOINTMENT. Please check if your information is correct.

v SPECIA v MR v 26 OCT... v YOUR

@
[ Book Appointment Confirm Your Information
e SERVICES Specialist Subjects Open Day - 5 minutes
s, Sta .
U PROVIDER: Mr Murindagoemo - Computers: Grade 1-4

s DATE & TIME:  Wed, 26 Oct 2016 at 12:25 pm (SAST)
o YOUR INFO:  Mr Anonymous
+263 000000000

rmutapa@gmail.com

OTHER INFO Mr Anonymous

Anonymous Daughter
4M




9. If your information is correct click on BOOK MY APPOINTMENT. A confirmation
email will be sent to you with the subject SETMORE BOOKING.

\l/ v SPECIA v MR v 26 OCT... v YOUR CONFIRM
M ®

\ppointment

Confirm Your Information

SERVICES: Specialist Subjects Open Day - 5 minutes

PROVIDER: Mr Murindagomo - Computers: Grade 1-4
DATE & TIME Wed, 26 Oct 2016 at 12:25 pm (SAST)
YOUR INFO: Mr Anonymous

+263 000000000

rmutapa@gmail.com

OTHER INFO:  Mr Anonymous
Anonymous Daughter
4M
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